DEPARTMENT OF THE AIR FORCE

HEADQUARTERS AIR FORCE MATERIEL COMMAND
WRIGHT-PATTERSON AIR FORCE BASE OHIO

$3 MAY X03
MEMORANDUM FOR HQ AFMC/FM ALL, ALHQSTAFF, ALHQCOMP
FROM: HQ AFMC/FM

SUBJECT: Policy Letter (FM03-3) — Air Force Material Command (AFMC) Policy on Payment of
Expenses to Obtain Professional Credentials (SAF/FM Policy Memo, dtd 14 May 03)

3. AFMC civilian employees eligible for reimbursement can hold any grade and belong to any career
program but must be in either a Financial Management coded authorization or hold a Job in the following
series: all 5xx (501, 505, 510, 511, 525, 560, 561); 301; 343; 1515. Exceptions and reimbursement of
muitiple certificates for an individual must be endorsed by the installation comptroller.

4. HQ AFMC/DP has provided notification to AFGE Council 214 and has requested local personnel
offices provide notification to alj effected bargaining units. Appropriate notifications must oceur prior to
submission of individual reimbursement requests.

6. Professional certification is an important way to highlight the professionalism and recognized skills of
our financial managers. Please encourage your staff members to complete the appropriate certifications
and apply for reimbursement of covered expenses. If you have any questions on AFMC implementation,
please contact Ms. Sharon Kay, HQ AFMC/FMP, DSN 787-2105. For questions on individual
reimbursement requests contact SAF/FMPW directly at saf.fmpw.cert@pentagon.af.mil.
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